SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 08/ 17/ 16 CLCSI NG DATE: 08/24/16 (4:30 PM
SCDC | NTERNAL TI TLE: PROP & I NV CTRL M3R SCDC POSI TI ON #: 017367

HOURS/ VEEKLY: 037.50 SHI FT SCHEDULE: 02 WORK TI ME: 0730 AM - 0400 PM
LOCATI ON:  CANTEEN WHSE | NVENTORY/ DI STRI BUTI ON, COLUMBI A ( RI CHLAND)

STATE JOB TI TLE: SUPPLY MANAGER | STATE JOB CLASS: AC07

PAY BAND/ LEVEL: 04 A

BAND: 04 SALARY RANGE $ 026988 - $ 049932 SPECI AL | NCENTI VE: NO
H RI NG SALARY RANGE: $ 026988 - $ 030967 SCEIS POSITION #: 61016836

M NI MUM AND ADDI TI ONAL REQUI REMENTS:

A HI GH SCHOCL DI PLOVA AND WORK EXPERI ENCE DI RECTLY RELATED

TO THE AREA OF EMPLOYMENT.

(OR AN ACCEPTABLE EQUI VALENCY AS APPROVED BY THE DI VI SI ON OF STATE
HUMAN RESOURCES). MUST HAVE TWO (2) YEARS WAREHOUSI NG EXPERI ENCE TO

I NCLUDE KNOW.EDGE OF SHI PPI NG, RECEI VI NG | NVENTORY, ETC. MJST HAVE A
VALI D SCUTH CARCLI NA COMVERI CAL DRI VERS LI CENSE (CDL/ CLASS A) OR HAVE
THE ABILITY TO OBTAIN ONE WTHIN SI X (6) MONTHS OF H RE DATE.

DESCRI PTI ON OF DUTI ES:

ASSI STS I N THE SUPERVI SI ON MANAGEMENT OF A LARGE WAREHOUSE OPERATI ON
ENTAI LI NG THE RECEI PT, STORAGE AND DI STRI BUTI ON OF APPROXI MATELY

16 M LLION DOLLARS | N MERCHANDI SE TO 29 | NSTI TUTI ONS THROUGHOUT

THE STATE. ENSURES MERCHANDI SE PURCHASED BY THE CANTEEN WAREHOUSE | S
PROPERLY RECEI VED, VERI FI ED, DOCUMENTED, ROTATED AND STORED. MONI TORS
STOCK LEVEL OF WAREHOUSE AND NOTI FI ES SUPERVI SOR WHEN STOCK LEVEL
GETS LOW AND MUST BE REPLENI SHED. PARTI Cl PATES I N ALL QUARTERLY
WAREHOUSE | NVENTORI ES AS NEEDED. ENSURE | NVATE WORKERS PULL WAREHOUSE
ORDERS IN A TI MELY MANNER ENSURES THE TI MELY, ACCURATE AND SAFE
LOADI NG OF MERCHANDI SE ONTO DELI VERY VEH CLES. MJST POSSESS COMMERI CAL
DRI VERS LI CENSE (CDL) | N ORDER TO DRI VE CANTEEN DELI VERY VEH CLE FOR
TRANSPORTATI ON OF PRODUCTS FROM WAREHOUSE TO | NSTI TUTI ONAL CANTEENS.
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